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Your personal brand is what people say

about you when you are not in the room.

- Chris Ducker

All of us need to understand the
importance of branding. We are CEOs of
our own companies: Me Inc. To be in
business today, our most important job
is to be head marketer for the brand
called You.

-Tom Peters




Personal Brand

e A personal brand is how you promote yourself.
e You use your personal branding to differentiate

yourself from other people.

o Professionally, your personal brand is the image

that people see of you.
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Why personal
branding matters?
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e You will build your own career soon.

e You will be competing with thousands of other
graduates.

e People are Googling you at every stage of your
career.

e A strong personal brand can lead to interviews,
job placements, promotions, partnerships, and

speaking engagements.

Activity:
Build Your Brand
and Make An Impact
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Personal Branding Collaterals

PORTFOLIO RESUME COVER LETTER
SOCIAL MEDIA
il ACCOUNTS
9
Portfolio

A portfolio is a collection of your very best work that
you have put together in order to show potential
employers what you can do.
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What makes a great portfolio?

1. Your portfolio must demonstrate the strength of your written
communication skills.

2. It must highlight your best achievements.

3. It must show the consistency of your work over time i.e. the years of
study.

4. It must be fitted to your chosen career path.

5. Is a reflection of your commitment - i.e. the effort you put into
creating your college portfolio is like the effort you will put into your

first job if they hire you.
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Portfolio Contents

Cover Page

A Table of Contents

An Updated Resume

Approximately 8-10 pieces of your best work

Any Awards of Certificates you have received

12
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What to include in your portfolio?

College or University Work

Examples of case studies, individual and group assignments,
projects, machine problems, lab exercises, capstone project, etc.

13
What to include in your portfolio?
Internship or Volunteer Work
Real life examples from casual work you have done while studying
14
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What to include in your portfolio?

Proactive Work you have created

If you have a job interview you can choose to create an example
of the work you could do for that role or brand or even another brand
in the same category.

15

How to describe your work in the portfolio?

1. Define Scope - Clearly define the goals or objectives

2. Methodology — A brief description of what the activity involved

3. Results — List the finding and results as they relate to the goal

4. Learnings — It is important to show you can learn from positive
experience and from mistakes. These should be listed here.

5. Your Contribution — Clearly define your role in the work

16
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UX/UI Designer Portfolio

https://justinewin.com/

Justine Win Cainete

Product designer @ , Ul developer, and team player. | am
constantly seeking for opportunities where | can make an impact
through design. | give design talks, share learnings on Medium,
and play on Dribbble. Nice to meet you.
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UX/UI Designer Portfolio

https://justinewin.com/

CASE STUDIES

Rappler Agos eBayanihan

Agosis a platform that P government action with
bottom up civic engagement to help communities mitigate risks and deal with
climate change and natural hazards.

READ CASE STUDY

Gemfury

{1 Gemfury, a hosted repository for public and private packages, finally decided to
redesign their product website after 5 years. | had the pleasure of working closely
with the CEO during the UX process.

READ CASE STUDY

Kalibrr: A Design Exercise

The challenge: Create a design for a mobile app that helps fresh graduates find
jobs.

READ CASE STUDY

18



2/6/2020

UX/UI Designer Portfolio

https://justinewin.com/

go0d insights

Kalibrr Design Exercise: A job search
for fresh grads

Justine Win | Follow O
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Admittedly, being one of the top graduates of my batch and having won a

lot of competitions in college, my expec

ations of job hunting and its reality
are quite... the opposite. I faced the harsh reality of life. Later on, I realized

that the problem is not really because of the lack of job opportunities. But
the difficulty in finding a good match and competing with experienced and R —

seasoned professionals. 4 s kg s g

As part of my application with Kalibrr, 1 was asked to describe my design

process on salving a problem that's close ta my heart. | figured the best way

1o do this is to design it from ideation to creation, explaining along the way
my réasoning and thoughts behind the decisions I made.

Total time spent: 20~ hours including writing this case study
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Technical Writer Portfolio

https://karenrempel.com/portfolio/

Karen Rempel - New York Technical Writer
i :

. Processes, and techinolog D yo
Welcome&Blog  Resume  Portfolio ~  Recommendations  Contact | 3473625677

Portfolio

s a New York-based technical writer (previously located in
Vancouver, BC), 1 have been ereating technical documentation since
1993. Thave. ige of technical i

portfolio, including some great online help systems, printed books,
and other materials that I can show you in person. This page
ides line and printed

several recent technical writing projects, as well as samples L have
developed specifically for this website. Click the links to view the
samples.

Portfolio Sample List

« Standard Operating Procedures ~ Sample 1 reduced d d i d sales;
Sample 2 helped build customer goodwill.
= Online Help and Quick Reference Guides — Sample 1 illustrates the use of DreamWeaver vs. MadCap Flare,
Adobe InDesign vs. Microsoft Word; dover1, touseanew
i Samwle 2 ed online help 1 i

the external

CONTACT

kyr@harenrempel.com

347.362.5677 New York, NY &

604.449.0373 Vancouver, BC

=

SENIOR DOCUMENTATION
SPECIALIST

+ Top quality, timely technical writing, UX
design, editing, and related services.

Clear communication 18 peist and
electronic form

+ Bridging people, processes, and vechnology

20
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Technical Writer Portfolio

https://karenrempel.com/portfolio/

Portfolio Sample List

Standard Operating Procedures ~ Sample 1 reduced costs and i d isf;

Sample 2 helped build customer goodwill.

software vendor bought this innovative methodology from my client.

Online Help and Quick Reference Guides - Sample 1 illustrates the use of DreamWeaver vs. MadCap Flare,
Adobe InDesign vs. Microsoft Word; the documentation supported over 1,900 banking staff to use a new
banking software system. Sample 2 integrated online help with a software implementation; the external

Software Documentation Suite — Online Help, User’s Guide, Installation Guide ~ The software’s

SENIOR DOCUMENTATION
SPECIALIST

ion and sales;

« Top quality, timely technical writing, UX
design, editing, and related services

« Clear communication in print and
electronic form

« Bridging people, processes, and technology
to help you succeed and delight your staff
and customers

documentation set of over 20,000 online help files and a comprehensive manual set is a prime factor in

clients’ choice of this modeling tool.

understand and follow engineering licensing policy.

Published How-To Book - This Canadian b ller has helped over 40,000 people.

Online Knowledge Base — Uses Kentico CMS with Visio mindmaps and policy briefs to help staff

Developer Documentation — From reviewing daily code and functional specifications to helping

subscribers use Restful APIs to integrating context-sensitive help, I love working with developers and

helping them with the documentation they need to do their job and serve their users.

WRITING AND EDITING
SERVICES

21

Technical Writer Portfolio

https://karenrempel.com/portfolio/

Software Documentation Suite

Online Help, User’s Guide, Installation Guide

‘Tools used: RoboHelp, Adobe FrameMaker, Corel Paint Shop Pro
Phote, Arena Software, OptQuest

Atechnical writing project for Rockwell Automation’s Arena w

Software involved updating a documentation set consisting of over ” {
20,000 files, 7 user's guides, 20 help projects, and 5 product inserts. 1 i
completed the updates in 9 months. onmiomerd

P ’ is highly regarded by
hroughout the United Stat d Canada, and is a key
selling point for the software. In addition to updating the

end users

the new f
the latest versions of FrameMaker and RoboHelp.

release, I converted all of the files to

Some of the documentation was over 25 years old, and many different technical writers worked on the

product over the years, resulting in a mix of writing styles, outdated language usage, and inconsistent

't time in th forme to doa th h edit of the d

in line with current

provided the client with alist of for bringing the

company and industry technical writing standards,

Here o pieces from the ion set.

Installation insert: Arena Software Installation

1

CONTACT
kyrgkarenrempel.com
347.362.5677 New Yark, NY NYC

604.449.0373 Vancouver, BC
%

SENIOR DOCUMENTATION
SPECIALIST

+ Top quality, timely technical writing, UX
destgn, editing, and retated services

+ Cleat communication I print and
electronie form

+ Bridging peaple, processes, and technalogy
10 helpyou succesd and delight your staff
and customers

22
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Web Developer Portfolio
https://caferati.me/

Hello, my name is Rafael Caferati.

23

Web Developer Portfolio
https://caferati.me/

web developer portfolio

24
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Web Developer Portfolio
https://caferati.me/

About this project

rocket.chat

$ ROCKET.CHAT

Technical Sheet

25

Resume

A resume is a brief summary of your skills and
experience in one page only. It must be tailored fit to
the company or job you are applying to.

26
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Tips on Creating a Resume

e DON'T put in your 2x2 studio photo.
e DO keep it one page only.
e DO include pertinent information like your contact

information, your gender, and your age.

e DON'T put competency charts and/or graphs.

27

Tips on Creating a Resume

e DON'T put in a gimmick. No fancy QR codes. No colorful
layouts.

e DO keep it concise and easy to read.

e DO save your resume as a PDF.

e DO fact and grammar-check everything before hitting

send.

28
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Cover Letter

The cover letter is a tool to help introduce yourself in a memorable,
personal way during a job application.

When starting to write any cover letter, it is always best to plan the
content of your letter based on the requirements of the job you're

applying for.

29

What makes a great cover letter?

Memorable introduction
Specific, organized examples of relevant work done and problems solved

Concise conclusion with a call to action

30

15



2/6/2020

Tips on Cover Letter

e DO putitin the body of the e-mail. Don't put it in as an attachment.

e DONT'T leave the body of your e-mail blank with just your resume
attached.

e DO keep it short and sweet. DON'T write an essay. Four to five
paragraphs are fine.

e DO introduce yourself and what position you're applying for in the

company at the beginning.

31
Email Etiquette

e Include a clear, direct subject line.
e Use a professional email address.
e Think twice before hitting reply all
e Include a signature block.
e Use professional salutations.

32

16
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Email Etiquette

e Use exclamation points sparingly.

e Be cautious with humor.

e Don't assume the recipient knows what you are talking about.

e Do reply to all emails.

e Use to, cc, bec carefully.

33

Using Social Media for Personal Branding

1. Find and join the right groups.

2. Keeping the image consistent.

3. Engage regularly.

4. Create and curate engaging content.

5. Keep it positive.

34
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Social Media Etiquette

Don't mix business and pleasure.

Use caution posting and tagging photos.

Before you post, tweet, or share anything, think about how others
might interpret it — will it be perceived as insightful and informative,
or crass and boring?

Understand that your sense of humor isn't universal.

35

Social Media Etiquette

Don't rant. Don't get into arguments.

Avoid oversharing.

Double-check your grammar, and do check the facts before
sharing.

Don't be a smartass, or a self-acclaimed experts in every field.
Choose the best platform that represents your personal brand and
your advocacies in life. Make your profile public, otherwise; keep it

private.

36
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Social Media Bio

Your social media bio should address the following:

Who you are

Where you work

What you do

The topics that interest you
Your brand’s tone

How someone can get in touch with you

37
°
Instagram Bio - Template 1
[Interest 1] + [Interest 2] + [Interest 3] / [Location]
almostmakesperfect  Following
# [ HGShtOg] 2,364 posts 57.8k followers 725 following
molly madfis
————————— lifestyle + design + baby + basically just fun stuff / los angeles
o # db
[Call-to-action] Feasamachoom I
read the blog, shop my house + all my fave items here
4
! almostmakesperfect.com/links
wed by gilliann.stevens, kirsten.diane, connectedgoods + 68 more
[Link]
38
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[Name]

[Link]

[Role], [Title], [Something that sets you apart]

Founder of [personal brand]

Instagram Bio - Template 2

justinablakeney #  Following -
6,902 posts 352k followers 2,504 following

Justina Blakeney

Designer, artist, mama, entrepreneur

Founder of @thejungalow + @justinablakeneyhome

New York Times Bestselling author of The New Bohemians
linktr.ee/thejungalow

39
(]
Instagram Bio - Template 3
~=[Talent]
. ludileiva &  Following  ~
~=[Job title]
47 posts 4,530 followers 1,913 following
ludi leiva
=~ [Something that makes you unique] ~ freelance ilustrator ®
~~ creative copywriter
~~ writer @refinery29
~~ collabs + commissions &
= [CTA] @ |udmila@ludmilaleiva.com
ludmilaleiva.com
~=[Link or email address]
40
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Twitter Bio - Template1

Saadia Muzaffar &= 4

[What you are] | [Your company’s Twitter .
@ThisTechGirl
handle] | [Other details about yourself] | [Where ot Eererrener | Roumder

@TechGirlsCan | Co-founder
TechResetCanada.org | Board
@endVAWnetwork | In
@FortuneMagazine @GlobeAndMall
@VICE @CNNMoney @CBC

your work has been seen]

® Standing with working class folks
everywhere. Blooming where planted:
Turtle Island

& saadiam.com

[ Joined April 2008

41
(] [ ]
Twitter Bio - Template 2
[Witty commentary about yourself]. [Role],
[Companies you've worked for]. [Where your
work can be found.] [Special projects you work
on with Twitter handles if available]. Cole Nowicki
@colenowicki Follows you
A generally well-mannered person.
Writer, Post Radical on VICELAND.
Words in VICE, Joyland, McSweeney's.
Producer/host of @afineshow.
& colenowicki.com
(&) Joined February 2015
42
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=
{
(] [ ]
Twitter Bio - Template 3
[How you identify]. [Professional titles]. [Other
roles]. [Email address]. [Gender pronouns].
Blair Imani &
@Blairimani
Black & Queer & Muslim. Historian &
Author of @modernHERstory. Cohost
@marsandblair. Email @radlimon @
marie/@blairimani.com to connect.
She/Her.
© Vacation
& blairimani.com
[ Joined January 2016
43
=
{
M
Facebook Bio
Focus on your interests
Accomplishments
Include any quotes that inspire you.
If you enjoy music, for example, list your favorite
groups and singers.
If you watch sports, write why you like certain
teams.
44
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Social Media Profile Photo

e Do have a clean and monotone background.

e Present your best self - great smile, great headshot. If possible, hire
a professional photographer, or a skilled friend.

e Showcase your personality with color.

e Follow the recommended social media image size per network.

e Never change your profile photo almost every day.

45
Absorb what is useful, reject what is useless, add
what is specifically your own.

-Bruce Lee

46
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Thank you.

sheryl.satorre@uc.edu.ph

https://about.me/sherylsatorre

47
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